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Pre-examination procedure

As per standard practice, invigilators should arrive half an hour before the start of the examination. 

Invigilators should issue 2 pieces of string for a 2-hour paper and 3 pieces of string for a 3-hour 
paper. It is recommended that 5-6 sheets of paper be issued for a 2-hour paper and 7-9 sheets of 
paper be issued for a 3-hour paper.

Candidates are allowed to bring set texts into the examination room. They  may bring more than 
one copy of each text. They may bring in any edition of their texts, except ‘parallel’ and guiding 
texts (e.g. Shakespeare Made Easy series).

Checking of books

In the first ten minutes of the examination, invigilators are to check the texts candidates have 
brought into the venue. Literature teachers will assist the invigilators. Candidates are aware of this 
potential disruption and advised to start on their ‘unseen’ component (wherein set texts are not 
required) first.

Adapting SEAB regulations, these are the internal guidelines set by the department:

• Candidates are allowed to underline or highlight their texts.
• No diagonal lines, jagged lines, squiggles, brackets, circles or boxes are allowed.
• No flagging (e.g. post-its, tape flags or paper clips) or folding of pages in texts are allowed. 

Highlighting or underlining of page numbers or page margins may be interpreted as flagging 
and is not allowed.

• No notes, post-it notes, writing of any  kind (including visible pencil marks) on their texts are 
allowed.

Please see appendix for a visual guide to the above. Texts that do not conform to the above 
guidelines are to be confiscated; candidates will not be allowed to use the confiscated text during 
the examination. Invigilators should use their discretion; slips and minor exceptions should be 
tolerated. Candidates with their texts confiscated are to see the invigilation IC  at the end of the 
examination.

Collection of scripts

Candidates should be reminded to fasten their answers to each question separately.

Answers should be kept in separate bundles. E.g. If a class of 20 students has just completed a 3-
hour paper, there should be 3 separate sets of 20 scripts. 

Invigilators may  choose to collect answers in separate rounds or collect all answers before re-
arranging the scripts into the respective sets.

Candidates with confiscated texts are to be reminded to remain in the examination venue to speak 
to the invigilation IC / resident Literature in English tutor.



Highlighting of page 
corners not allowed

Writing / notes not allowed

Writing / notes not allowed

Excessive underlining 
discouraged

Squiggly lines not allowed

Bracketing not allowed

Diagonal lines not allowed

Bracketing not allowed

Boxes not allowed

Vertical lines close to the 
edge discouraged



Jagged lines not allowed

Highlighting of page 
numbers discouraged

Circling not allowed

Excessive underlining / 
highlighting discouraged

Highlighting to the edge 
of the page discouraged

Excessive underlining / 
highlighting discouraged


